Executive Committee
Scoop Lewry Room, 2nd Floor, City Hall
Monday, July 23, 2018
To commence immediately following the City Council Meeting.
TO:

MEMBERS OF THE EXECUTIVE COMMITTEE
Mayor F. Tolmie
Councillor D. Luhning, Chairperson
Councillor B. Swanson
Councillor C. Warren

Councillor C. Froese
Councillor S. McMann

Please be advised that Chairperson, Councillor Luhning, has called an Executive
Committee meeting on Monday, July 23, 2018 immediately following the City
Council meeting in the Scoop Lewry Room, 2nd Floor, City Hall, in order to deal
with the following:
AGENDA
1. Reports of Advisory Committees:
a. Heritage Advisory Committee – June 20, 2018
2. Report dated July 12, 2018 from the Department of Parks and Recreation,
re: Purchase and Installation of Two Columbaria at Rosedale Cemetery.
3. Report dated July 9, 2018 from the City Manager, re: Administrative Review
Officer – 2017 Annual Report.
4. Confidential Matter.
The confidential procedural matter may be considered in closed session pursuant to
section 94(2) of The Cities Act as it contains information that is within one or more of the
exemptions in Part III of The Local Authority Freedom of Information and Protection of
Privacy Act, in particular section 17.

5. Confidential Procedural Matter.
The confidential procedural matter may be considered in closed session pursuant to
section 94(2) of The Cities Act as it contains information that is within one or more of the
exemptions in Part III of The Local Authority Freedom of Information and Protection of
Privacy Act, in particular section 15.
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July 23, 2018
Executive Committee Agenda

The Next Standing Committee Meeting is scheduled for
Monday, August 13, 2018 (provided there are items to consider).

PUBLIC MINUTES

HERITAGE ADVISORY COMMITTEE MEETING
Wednesday, June 20, 2018, 5:15 p.m.
Scoop Lewry Room, 2nd Floor, City Hall.
PRESENT:

Scott Hellings, Citizen-at-Large, Chairperson
Councillor Crystal Froese, Council Representative
Larry Hellings, Citizen-at-Large
Dana Bushko, Citizen-at-Large
Yvette Moore, Chamber Representative

ABSENT:

Karla Rasmussen, Citizen-at-Large

ALSO PRESENT:

Eric Bjorge, Assistant City Planner
Maureen Latta, Recording Secretary
Margaret Moran, CEO, Wakamow Valley Authority

PART 1 - NO APPROVAL OF EXECUTIVE COMMITTEE REQUIRED
Re:
Call to Order
Scott Hellings, Chairperson, called the meeting to order at 5:16 p.m.
PART 2 - NO APPROVAL OF EXECUTIVE COMMITTEE REQUIRED
Re:
Adoption of Agenda
Moved by Councillor Crystal Froese
THAT the agenda be approved as presented or with the following additions:
5.6 Heritage Plaques
Carried.
PART 3 – NO APPROVAL OF EXECUTIVE COMMITTEE REQUIRED
Re:
Adoption of the Minutes – May 16, 2018
Moved by Larry Hellings
THAT the minutes of the Heritage Advisory Committee meeting dated May 16, 2018 be
received as presented.
Carried.
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PART 4 – NO APPROVAL OF EXECUTIVE COMMITTEE REQUIRED
Re:
New Business
4.1 Moose Jaw Natatorium Community Project – Michel Labonte
Considered was the document entitled Natatorium Community Project submitted by
Mr. Michel Labonte.
Moved by Councillor Crystal Froese
THAT the document entitled Natatorium Community Project submitted by Mr. Michel
Labonte be received and filed.
Carried.
4.2

Historic Downtown Streetlamps

Discussed were the streetlamps that are not currently working. Eric Bjorge, Assistant City
Planner, said streetlamps are being rewired and he will follow up with the Department
of Engineering Services to get more information. Also discussed was burnt out bulbs that
need changing, the original street lamp not working, and the possibility of switching to
LEDs.
PART 5 – APPROVAL OF EXECUTIVE COMMITTEE REQUIRED
Re:
Business Arising from Minutes
5.1

Connor Park Pavilion Roof Replacement

Considered was a report dated June 12, 2018 from the Department of Planning and
Development Services re: Request to Alter a Municipal Heritage Property – Jitney Dance
Hall.
Margaret Moran, CEO, Wakamow Valley Authority, addressed the Committee
regarding replacing the roof of Jitney Dance Hall with cedar shake look-a-likes.
Moved by Larry Hellings
THAT the Heritage Advisory Committee recommend to City Council that the request by
the Wakamow Valley Authority to replace the roof of the Jitney Dance Hall from cedar
shakes to a cedar shake look-a-like as attached to the report dated June 12, 2018 from
the Department of Planning and Development Services re: Request to Alter a Municipal
Heritage Property – Jitney Dance Hall be approved.
Carried.
5.2

City Hall Clock

No updates at this time.
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5.3

Historic Bell

Further action is waiting on an update from Sask Polytech regarding repairs to the
historic bell. Potential locations for the bell were discussed including City land on Main
Street in front of the Old CPR Station; the bell’s original location next to Moose Jaw
Police headquarters; and the southwest corner of the lot the Yvette Moore Gallery.
5.4

CPR Building Tour

Councillor Froese is waiting to hear back from the property manager of the CPR Building
in Regina for dates to tour the building.
5.5

Tour of the Moose Jaw Cemetery Chapel

Once a date that works for all Committee members is determined, arrangements will
be made to tour the Cemetery Chapel.
5.6

Heritage Plaques

Scott Hellings and Larry Hellings presented photographs they had taken of heritage
plaques in Moose Jaw. An inventory of plaques will be finalized and then brought to the
Committee at the next meeting.
PART 6 – NO APPROVAL OF EXECUTIVE COMMITTEE REQUIRED
Re:
Correspondence/Information
None.
PART 7 – NO APPROVAL OF EXECUTIVE COMMITTEE REQUIRED
Re:
Next Meeting and Adjournment
The next regular meeting is scheduled for July 18, 2018 at 5:15 p.m. in the Scoop Lewry
Room, 2nd Floor, City Hall.

Moved by Scott Hellings
THAT the meeting now adjourn.
Carried.
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The meeting adjourned at 6:07 p.m.
Scott Hellings (confirmed by email)
Chairperson
CITY MANAGER’S COMMENTS:
Jim Puffalt
City Manager
MAYOR’S COMMENTS:
Fraser Tolmie
Mayor

P:\Clerks\2006\BOARDS & COMMITTEES - 2000\-7 Heritage Advisory Committee\2018\Minutes\06.20.18 Heritage
Advisory Committee Minutes.docx
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City of

Moose Jaw
LETTER OF COMMUNICATION
TITLE:

Purchase and Installation of Two Columbaria at Rosedale Cemetery

TO:

Executive Committee

FROM:

Parks & Recreation Department

DATE:

July 12, 2018

PUBLIC:

This is a Public Document.

IN-CAMERA: Not applicable to this Report.
RECOMMENDATION
THAT the Parks and Recreation Department be authorized to proceed with the purchase
and installation of two new columbaria at Rosedale Cemetery at a cost of $58,500;
THAT administration and overhead fees be waived for this project; and
THAT the funding source be the Columbarium Reserve account (2.2903).
JUSTIFICATION FOR IN-CAMERA
Not applicable to this Report.
TOPIC AND PURPOSE
To request City Council’s approval to proceed with the purchase and installation of two
columbaria at Rosedale Cemetery at a cost of $58,500.
BACKGROUND
The City of Moose Jaw operates two existing outdoor columbaria at Rosedale Cemetery.
The North Columbarium was installed in 2002 and the South Columbarium was installed
in 2009. Columbarium niches offer an interment option that doesn’t involve a burial into
the ground and this option has become very popular in recent years.
DISCUSSION
The two existing outdoor columbaria each contain 64 niches. It was noted shortly after
installation that niches on the bottom rows of the columbarium didn’t sell as well as higher

niches. A decision was made when reviewing fees that the purchase price for bottom
row niches would be reduced approximately 9% from the purchase price of the niches
in higher rows. Further recommendations on rates for these niches will be provided in a
future cemetery fees and charges report.
Currently there are 8 available niches in the North Columbarium and 11 available niches
in South Columbarium, all of which are in the bottom rows. Families and Funeral Homes
are preferring to be added to a “waiting list” to purchase a niche in a future columbarium
rather than purchase one of the few niches left available in the existing columbarium.
The two new columbaria to be purchased would each contain 72 niches. Original plans
left space near the existing two columbaria for the installation of two future columbaria.
The Parks and Recreation Department is further proposing that upgrades be made to the
surfacing in the columbarium area in conjunction with the installation of the two new
units. The current paving stone surface is uneven and does not fully extend to the access
road or the benches installed adjacent to the columbarium. A decorative concrete
surface would be installed to encompass the entire area and enhance accessibility. The
cost to complete the project has been estimated at $58,500. This cost does not include
administration and overhead fees typically applied to this type of project.
Funds are set aside for future columbaria by allocating a portion of the sale of each niche
sale to a columbarium reserve account. The current balance in the Columbarium
Reserve account is $65,986. Administration is requesting that administration and
overhead fees for this project be waived so that no additional funding from other sources
be required for the completion of the project. In recent years, niche sales have averaged
approximately eight per year, with, at current rates, $1,049 being set aside in the
Columbarium Reserve account. At current rates and sales averages, the return on
investment for this project would be seven years. Upon sale of all 144 niches in the two
columbaria, the amount returned to the reserve account would total $151,056.
OPTIONS TO RECOMMENDATION


Not authorize the purchase and installation of two new columbaria at Rosedale
Cemetery.

PUBLIC AND/OR STAKEHOLDER INVOLVEMENT
Not applicable to this report.
COMMUNICATION PLAN
The availability of columbarium niches will be communicated through City of Moose Jaw
cemetery marketing materials.
STRATEGIC PLAN
The proposed project aligns with the Strategic Priority of Community Pride as outlined in
the City of Moose Jaw Strategic Plan.
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OFFICIAL COMMUNITY PLAN
This report supports Objective 13.1 (b) of the City of Moose Jaw Official Community Plan:
“To manage all forms of the open space system in a planned and environmentally
sensitive manner.”
BYLAW OR POLICY IMPLICATIONS
Not applicable to this report.
FINANCIAL IMPLICATIONS
Funding to support this project is available through the Columbarium Reserve account.
PRIVACY IMPLICATIONS
Not applicable to this report.
OTHER CONSIDERATIONS/IMPLICATIONS
Not applicable to this report.
PUBLIC NOTICE
Public Notice pursuant to the Public Notice Policy as incorporated into the City
Administration Bylaw No. 5175 of 2016 is not required.
PRESENTATION
VERBAL: X

AUDIO/VISUAL:

NONE:

Parks & Recreation management will be in attendance to answer any questions.
ATTACHMENTS
1. Columbarium Layout drawing
2. Photographs – columbarium area
Respectfully Submitted By,

Ted Schaeffer
Ted Schaeffer, Director of Parks & Recreation
TS/kw
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APPROVAL OF REPORT RECEIVED

COMMENTS RECEIVED

Jim Puffalt
__________________________________________
Jim Puffalt, City Manager

Brian Swanson
_________________________________________
For Fraser Tolmie, Mayor

Cremation rates continue to rise
with some forecasts indicating
that almost 64% of people that
die will be cremated by 2025
compared to 47% in 2001. Return
on Investment is estimated at 7
years.

Waiver of admin and overhead
fees. What would be costs?

To be completed by the Clerk’s Department only.
Presented to Regular Council or Executive Committee on _____________________________________________________.
No. _________________________

Resolution No. _________________________________________________

\\CMJVM1\Public\Parks & Recreation\RecShare\Files\C-1-Administration\Reports\2018\Request to Install 2 Columbariums Report.docx
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City of

Moose Jaw
LETTER OF COMMUNICATION
TITLE:

Administrative Review Officer – 2017 Annual Report

TO:

Executive Committee

FROM:

City Manager

DATE:

July 9, 2018

PUBLIC:

This is a public document

IN-CAMERA: Not applicable to this report
RECOMMENDATION
THAT the 2017 annual report from Mr. David Foley, Administrative Review Officer, be
received and filed.
JUSTIFICATION FOR IN-CAMERA
Not applicable to this report.
TOPIC AND PURPOSE
The purpose of this report is to transmit the annual report of the Administrative Review
Officer for the year 2017 to City Council.
BACKGROUND/DISCUSSION
The 2017 annual report from Mr. David Foley, Administrative Review Officer, is attached
outlining the summary of complaints for the year 2017.
BYLAW OR POLICY IMPLICATIONS
This report is pursuant to section 14 of Bylaw No. 5200, “A Bylaw of the City of Moose Jaw
to Establish an Administrative Review Body for the City of Moose Jaw” as follows:
“The Review Officer shall, in each calendar year, prepare and submit to members of City
Council a report on the business of the Moose Jaw Administrative Review Office for the
preceding year, showing, inter alia, the number and general nature of complaints
received in the preceding year, together with the disposition or resolution of those
complaints.”

City of Moose Jaw

Administrative Review Officer

2017 ANNUAL REPORT
Background
In accordance with Bylaw No. 5200, the Administrative Review Bylaw for the City of
Moose Jaw, I was reappointed as the City’s Administrative Review Officer at a meeting
of City Council on 28 November 2016, with my term to expire on 31 December 2018. One
responsibility is the preparation of an annual report to City Council, as per Section 14 of
the Bylaw:
“The Review Officer shall, in each calendar year, prepare and submit to members
of City Council a report on the business of the Moose Jaw Administrative Review
Office for the preceding year, showing, inter alia, the number and general nature
of complaints received in the preceding year, together with the disposition or
resolution of those complaints.”
Reports on the individual cases have been presented to City Council as the complaints
have been investigated and resolved, and this summary will be brief.
Number of complaints received:
General nature of complaints:
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Complaint 1: Change of water meter
Complaint 2: Back alley maintenance
Complaint 3: Garbage pickup problems

Resolution of complaints:
Complaint 2017 – 1:

Resolved during the preliminary investigation
process, with a meeting between the
complainant and City Administration. Reported
to City Council.

Complaint 2017 – 2:

The complaint was lengthy and complicated, but
basically concerned the issue of water pooling
in the back alley. The issue had been ongoing
for over 30 years. It finally came down to a
determination as to whether or not City of
Moose Jaw administration and staff had treated
the complainant with consideration and had
tried to resolve the issues to the satisfaction of
the complainant. As noted in the report to City
Council, I found that current City representatives

ARO ANNUAL REPORT 2017 (continued)

had acted appropriately and had made genuine
efforts to resolve the issue.
In fact, the City
Engineer, Josh Mickleborough, in particular had
gone
above
and
beyond
reasonable
expectations, but had been met with insults and
extremely recriminatory verbal abuse.
It is possible that, in the past, some members of
staff had found the complainants to be so
obstreperous that they began to ignore the
complaints or even decide to be unavailable.
This attitude has been corrected and I found no
evidence of it in current staff interactions with
the public.
Ultimately, I found that there was no solution
that would satisfy the complainant and had to
advise them of that decision. They have not
taken the opportunity to discuss the matter
further with me and I consider the case closed.
Reported to City Council.
Complaint 2017 – 3:

The complainant believed that he had not been
given adequate assistance in getting his
garbage container to the pickup spot. He had a
number of medical issues that were possibly
contributing to his difficulties, but it appeared he
had not provided the city with an adequate
explanation and proper medical documentation.
I was able to work with him to get clarification on
what was required of him, and he requested the
documentation from his medical care team.
However, during the preliminary investigation,
there were changes to his circumstances, and
changes to the garbage pickup routines, so that
his complaint was no longer valid.
The
complaint was voluntarily withdrawn by the
complainant, and the case was closed.
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ARO ANNUAL REPORT 2017 (continued)

Conclusion
In all three cases, positive outcomes were achieved, without an adversarial approach.
Even the second case was positive in that it showed that the City Engineer and his staff
were prepared to go to great lengths to explain the issues and to attempt every possible
corrective action.
It is important to recognize the ready cooperation of the City Manager, Matt Noble; the
City Solicitor, Myron Gulka-Tiechko; and the administrative support of Heather St. Dennis
and Pam Sargent. My work would have been much more difficult and would have taken
much longer without their active support and I would like to express my sincere thanks to
all of them.
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