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INTRODUCTION 

1. The City of Moose Jaw ("Moose Jaw") seeks Bids from vendors for the 

supply of Synology NAS Equipment (the "Goods"). Details regarding this 

tender and the Goods required by Moose Jaw can be found in the Bid 

Documents.  

SUBMISSION DEADLINE 

2. One (1) electronic copy of the Bid should be submitted by email to 

procurement@moosejaw.ca, by 2.00 p.m. (Central Standard Time), 

October 19, 2026 and in addition to the other requirements for submission, 

meet the following: 

(a) Subject Line to include 

(i) ATTN: Sandeep Sethi, Supply of Synology NAS Equipment. 

(b) Message Body to include: 

(i) Respondent Name, Company, Contact Information 

 

(c) Submission Attachment: 

 

(i) The submission must be in .pdf format with the Project Name 

and Bidder’s name in the file name. 

(d) The email must be smaller than 50 MB. 

(i) If multiple emails are required to transfer the submission, the 

first email must contain clear instructions on how the 

additional files integrate into one (1) document. Submissions 

will be date and time stamped based on the date and time 

shown when the email is received. If multiple emails are 

required, the time of the final email will be used. Facsimile 

submissions will not be accepted. 

3. Any Bids received after the Bid submission deadline will be returned to the 

Bidder unopened. 

BID DOCUMENTS 

4. The Bid Documents consist of the following: 

(a) Instructions to Bidders 

(b) Schedule A – Specifications for Goods 

mailto:procurement@moosejaw.ca
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(c) Schedule B – Bid Form 

(d) Schedule C – Form of Supply Agreement 

5. Upon receipt of Bid Documents, Bidders should verify that documents are 

complete and that no documents, sections, forms or pages are missing. 

6. The Bid Documents are provided to Bidders for the sole purpose of 

obtaining Bids for this project and do not confer any license or grant 

permission for any other use.  

INQUIRIES 

7. Any inquiries concerning this tender or the Bid Documents should be 

directed in writing as follows: 
 
 Sandeep Sethi, Procurement Manager 
 City of Moose Jaw 
 E-mail: procurement@moosejaw.ca 

8. Questions should be submitted not less than 5 working days before the Bid 

submission deadline. Replies may be in the form of addenda, a copy of 

which would be posted on www.sasktenders.ca. 

9. The Bidder should refrain from contacting other employees or members of 

Council of Moose Jaw in respect of this procurement process, including 

for the purposes of lobbying or attempting to influence the outcome of 

this procurement process. Any such contact may, in Moose Jaw's sole 

discretion, result in disqualification of the Bidder. 

10. The City may make changes to the Bid Documents prior to the Bid 

submission deadline. Any changes will be in the form of written addenda 

which will be posted on www.sasktenders.ca.  

11. All addenda become part of the Bid Documents, as appropriate. Bidders 

are responsible for addressing all addenda in preparing Bids and should 

confirm, prior to submitting Bids, that all issued addenda have been 

received. 

COMPLETION OF BIDS 

Bid Completion 

12. Bidders should complete the Bid Form and all Appendices which are 

attached to the Bid Form in their entirety and should fulfill all other Bid 

submission requirements indicated in the Bid Form and the Appendices.  

Bids should be completed in accordance with these Instructions to Bidders 

and any directions in the Bid Form or the Appendices. 

mailto:procurement@moosejaw.ca
http://www.sasktenders.ca/
http://www.sasktenders.ca/
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13. The Bid Form should be executed by an authorized representative of the 

Bidder. 

Bid Security  

14. If applicable, Bids should be accompanied by any Bid security that is 

indicated in the Bid Form (including the Appendices) as a submission 

requirement. 

Amendment/Withdrawal of Bid  

15. Amendments to submitted Bids will be permitted if received in writing prior 

to the Bid submission deadline and if executed in the same manner as the 

original Bid. 

16. Bidders may withdraw their Bids at any time prior to the deadline for 

submitting Bids by giving written notice to Moose Jaw, signed by the 

Bidder. Bidders that withdraw their Bids may resubmit a Bid in accordance 

with these Instructions to Bidders prior to the Bid submission deadline. 

EVALUATION OF BIDS 

17. In evaluating Bids, Moose Jaw expects to select the Qualified Bidder with 
the lowest Bid price for each of the products listed on the Bid From. 
Accordingly, Moose Jaw may enter into contracts with multiple bidders 
following the conclusion of this tender. Since Moose Jaw’s intention is to 
secure the Qualified Bidder with the lowest Bid price for each individual 
product which is subject of this tender, Moose Jaw may accept any Bid in 
whole or in part. By submitting a Bid, each Bidder acknowledges that its 
Bid is subject to full or partial acceptance by Moose Jaw.  

18. The City will hold a public Bid opening on October 19 at 3.00 p.m. (Central 

Standard Time). Information (including pricing) will be provided at the Bid 

opening only and at no other time. Bid evaluation will be completed 

privately. The Bid opening will be held online through Microsoft Teams 

Meeting: 

 

Microsoft Teams meeting  

Join: 

https://teams.microsoft.com/meet/237183032104477?p=C7L0mWKB55Hw

1qXNfP  

Meeting ID: 237 183 032 104 477  

Passcode: or7eg9vC  

 
Need help? | System reference 

Dial in by phone  

+1 437-747-1806,,632506192# Canada, Toronto 

https://teams.microsoft.com/meet/237183032104477?p=C7L0mWKB55Hw1qXNfP
https://teams.microsoft.com/meet/237183032104477?p=C7L0mWKB55Hw1qXNfP
https://aka.ms/JoinTeamsMeeting?omkt=en-CA
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YWYwNjE2ZmYtN2Q2ZC00N2VmLWJjMWEtNmRiZDUxOGRmMzFk%40thread.v2/0?context=%7b%22Tid%22%3a%22c5e7b61b-d9f7-46b6-b112-35ac7507d151%22%2c%22Oid%22%3a%223a96c44a-63e7-4ce0-a752-feb68b08db8d%22%7d
tel:+14377471806,,632506192
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Find a local number 

Phone conference ID: 632 506 192#  

For organizers: Meeting options | Reset dial-in PIN 

19. The City will complete its evaluation of Bids privately to determine whether 

Bids are compliant with these Instructions to Bidders, and to determine 

which Bidder is the lowest Qualified Bidder. 

20. The City will determine who is a Qualified Bidder in its sole discretion, 
taking into account the following evaluation criteria: 

(a) satisfaction of the specifications for the Goods identified in 
Schedule A; 

(b) the Bidder's qualifications, experience and capacity to supply the 
goods and perform its obligations under a Contract with Moose 
Jaw; 

(c) the completeness of a Bidder's Bid submission; and 

(d) such other criteria as Moose Jaw considers relevant. 

21. Moose Jaw will assess whether each Bidder is a Qualified Bidder primarily 

based on the information contained in each Bidder' Bid.  In addition, in 

assessing the Bidder's qualifications, Moose Jaw may have regard to the 

following: 

(a) clarifications and/or additional information that may be supplied 

pursuant to requests from Moose Jaw; 

(b) interviews and/or reference checks that may be conducted at 

Moose Jaw's discretion; 

(c) previous experience of Moose Jaw in working with the Bidder; and 

(d) information received from any source that Moose Jaw considers 

reliable. 

22. In determining the lowest Bid price from among the Qualified Bidders, 

Moose Jaw expects to take into consideration all pricing information 

submitted with the Bids received, including any alternate pricing or pricing 

for optional components of the Goods. 

23. Moose Jaw may, in its sole discretion, request clarification from a Bidder 

during the evaluation process.  In responding to a request for clarification, 

the Bidder may not revise, amend or otherwise alter its Bid.  

https://dialin.teams.cloud.microsoft/023406f3-6f33-4c49-ab9f-92e84b857105?id=632506192
https://teams.microsoft.com/meetingOptions/?organizerId=3a96c44a-63e7-4ce0-a752-feb68b08db8d&tenantId=c5e7b61b-d9f7-46b6-b112-35ac7507d151&threadId=19_meeting_YWYwNjE2ZmYtN2Q2ZC00N2VmLWJjMWEtNmRiZDUxOGRmMzFk@thread.v2&messageId=0&language=en-CA
https://dialin.teams.cloud.microsoft/usp/pstnconferencing
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24. Moose Jaw intends to evaluate Bids in the manner and based on the 

criteria set forth in these Instructions to Bidders, and the lowest or any Bid 

will not necessarily be accepted. 

25. Moose Jaw may, in its sole discretion, retain for consideration Bids that are 

nonconforming because they fail to comply with these Instructions to 

Bidders with regard to content, form, submission process or any other 

matter. Moose Jaw may waive any defects, informalities or irregularities in 

a Bid and accept a Bid which contains any such defects, irregularities or 

informalities. 

26. Moose Jaw may, in its sole discretion, between the opening of Bids and 

the award, if any, provide Bidders with an opportunity to correct any 

defects, informalities or irregularities in their Bid. 

BID ACCEPTANCE 

27. Bids must remain open for acceptance and be irrevocable for a period of 

60 (sixty) calendar days after the Bid submission deadline. 

28. Moose Jaw will notify the selected Bidder in writing that its Bid has been 

accepted. Moose Jaw will then prepare a formal agreement (in the form 

set out in Schedule C – Form of Agreement) (the "Contract") for execution 

based on the selected Bid and will deliver the Contract to the selected 

Bidder for execution. The selected Bidder will be obligated to execute the 

Contract within 3 working days after receipt of the Contract for execution. 

Failure to do so will result in the forfeiture of the selected Bidder’s Bid 

Security ( if applicable). Retaining the Bid Security in such cases shall not 

constitute waiver of any additional rights and remedies that Moose Jaw 

may have against the Bidder. 

29. Moose Jaw intends to notify all unsuccessful Bidders, by e-mail, promptly 

after execution of the Contract. Unsuccessful Bidders may request a 

debriefing interview, to obtain feedback on their submission, within four 

weeks after receiving a notification letter. 

30. If Bidders are required to provide security deposits with their Bids, the 

security deposits of unsuccessful Bidders will be returned as soon as 

possible after the selected Bidder executes the Contract. If no Contract is 

awarded, all security deposits will be returned. The security deposit of the 

successful Bidder will be returned after the Bidder has executed the 

Contract. 

31. The successful Bidder and associated winning Bid will be public 

information.  In following the Canadian Free Trade Agreement, the 

following information will be disclosed publicly as per Moose Jaw’s 

Purchasing Policy: 
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(a) a description of the goods or services procured; 

 

(b) the name and address of the procuring entity; 

 

(c) the name and address of the successful supplier; 

 

(d) the value of the successful Bid; 

 

(e) the date of award; and 

 

(f) if limited tendering was used, the conditions and circumstances 

described in Article 513 of the Canadian Free Trade Agreement 

that justified its use. 

MISCELLANEOUS 

32. If all qualified Bids (as determined by Moose Jaw in its sole discretion) 

exceed the amount that Moose Jaw has budgeted for this purchase or if 

Moose Jaw otherwise determines, at its sole discretion, that not entering 

into a Contract with any of the Bidders would be in its best interests, 

Moose Jaw may: 

(a) reject all Bids; 

(b) cancel this tender; 

(c) issue a new tender or commence another procurement process, 

based on the same or differing goods or other requirements; 

and/or 

(d) enter into sole source negotiations with one or more qualified 

Bidders in order to obtain a lower price that is within Moose Jaw’s 

budget. 

33. The Bidder is expected to keep confidential all documents, data, 

information and other materials of Moose Jaw which are provided to or 

obtained or accessed by the Bidder in relation to this tender (which has 

not otherwise been made publicly available) and not make any public 

announcements or news releases regarding this tender or the selection of 

a Bidder, without the prior written approval of Moose Jaw. 

34. Bidders are advised that as a city, Moose Jaw is subject to the provisions 

of The Local Authority Freedom of Information and Protection of Privacy 

Act (Saskatchewan), which provides a right of access to information in 

records under the control of a city. Bidders are advised that Moose Jaw 

may be required to disclose the Bid Documents and a part or parts of any 



  

Supply of Synology NAS Equipment INSTRUCTIONS TO BIDDERS 

City of Moose Jaw, Saskatchewan Page 8 of 18 

 

Revs. May 21, 2025 
 

Bid in response to this tender pursuant to The Local Authority Freedom of 

Information and Protection of Privacy Act (Saskatchewan). 

35. Bidders are also advised that The Local Authority Freedom of Information 

and Protection of Privacy Act (Saskatchewan) does provide protection for 

confidential and proprietary business information; however, proponents 

are strongly advised to consult their own legal advisors as to the 

appropriate way in which confidential or proprietary business information 

should be marked as such in their proposal in response to this tender.  

Bidders should identify any information in their proposals that they 

consider to be confidential or proprietary business information. 

36. Moose Jaw is not responsible for any costs incurred by the Bidders in 

preparing their Bid submission or otherwise in participating in this 

procurement. 

37. The Bidder, by submitting a Bid, agrees that if Moose Jaw breaches any of 

the duties, responsibilities or obligations owed to the Bidder as a result of 

the Bidder's participation in this procurement process, Moose Jaw's 

maximum aggregate liability to the Bidder will be the reasonable costs 

actually incurred by the Bidder in preparing its Bid.  The Bidder, by 

submitting the Bid, hereby waives any other claim, including, without 

limitation, any claim for any loss of profits, in the event the Bid is not 

selected by Moose Jaw.   

38. This procurement is subject to Moose Jaw’s Purchasing Policy as well as 

Chapter 5 of the Canadian Free Trade Agreement and the New West 

Partnership Trade Agreement. 
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Schedule "A" – Specifications for Goods 

Description of Goods  

The City of Moose Jaw intends to procure Synology enterprise-grade Network Attached 
Storage (NAS) equipment, enterprise hard drives, memory upgrades, network 
connectivity components, and rack mounting accessories to support municipal data 
storage, backup, disaster recovery, and infrastructure modernization requirements. 

The Goods to be supplied under this procurement include the following items and 
quantities: 

• Synology RackStation RS3626xs – 1 unit 

• Synology RackStation RS1226RP+ – 1 unit 

• Synology HAT5300-12T 12TB Enterprise Hard Drive – 12 units 

• Synology HAT5320-8T 8TB Enterprise Hard Drive – 8 units 

• Synology D4EU02-8G 8GB DDR4 ECC Memory Module – 1 unit 

• Synology E10G30-T1 10GbE PCIe Network Adapter – 1 unit 

• Synology RKS-02 Sliding Rail Kit – 2 units 

 

Specifications 

All Goods supplied must be new, manufacturer-sealed Synology hardware meeting the 

most current published specifications for each model. The Goods must comply with the 

following requirements: 

• All equipment shall be genuine Synology products supplied through authorized 

distribution channels. 

• The RackStation units, hard drives, memory modules, network adapters, and rail 

kits shall be fully compatible with one another and supported by the 

manufacturer. 

• All hard drives shall be enterprise-grade drives intended for continuous operation 

in business-critical storage environments. 

• Equipment shall be free of defects in materials and workmanship. 

• All firmware installed on the equipment shall be current and supported by the 

manufacturer at the time of delivery. 

• Equipment shall be delivered complete with all standard accessories, cables, 

mounting hardware, documentation, and components required for installation 

and operation. 

• All applicable electrical, safety, environmental, and regulatory certifications shall 

be included. 

• Any damaged, defective, or non-compliant Goods identified prior to 

acceptance shall be replaced by the Supplier at no additional cost to the City. 

The following documents are incorporated by reference and shall be deemed part of 

these Specifications: 

• Synology Product Datasheet – RS3626xs 

• Synology Product Datasheet – RS1226RP+ 

• Synology Product Specification – HAT5300-12T 
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• Synology Product Specification – HAT5320-8T 

• Synology Product Specification – D4EU02-8G 

• Synology Product Specification – E10G30-T1 

• Synology Product Specification – RKS-02 

• Synology Hardware Warranty Policy 

Each bidder shall specify, on the forms supplied by the City, the price at which the 

bidder offers to supply each separate item. Quantities are estimates and may vary from 

actual purchase. 

Prices must be net of tax and must not include GST or PST. All freight, shipping, handling, 

insurance, brokerage, duties, tariffs, and other associated costs shall be included in the 

unit prices. GST and PST must be shown separately on all invoices. 

Delivery and Payment Terms 

Delivery of the Goods shall be made to: City of Moose Jaw – Information Technology 

Department, 228 Main St. N, Moose Jaw SK, S6H 3J8. Delivery requirements: 

• Goods must be delivered no later than proposed timeline as in Appendix A from 

issuance of the purchase order 

• The Supplier shall immediately notify the City of any anticipated delays affecting 

delivery. 

• All Goods shall be delivered in original manufacturer packaging. 

• The Supplier shall provide serial numbers and warranty entitlement information 

upon delivery. 

• The City reserves the right to inspect all Goods and verify product authenticity 

prior to acceptance. 

• Title and risk of loss shall remain with the Supplier until the Goods have been 

delivered and accepted by the City. 

• The City may reject any Goods that do not conform to the requirements of this 

procurement. 

Payment terms: 

• Payment will be made upon complete delivery, inspection, and acceptance of 

all Goods 

• Upon satisfactory inspection and acceptance of goods, payment will be 

processed within 30 days of the date of invoice. 

• Payment is not initiated until both the goods and services and the Supplier’s 

invoice have been received 

• Partial deliveries will not be invoiced unless expressly approved by the City. 

Warranty Service 

The Supplier shall provide all applicable manufacturer warranties associated with the 

Goods supplied under this procurement. The Supplier shall: 

• Ensure all warranty entitlements are transferred to and registered in the name of 

the City of Moose Jaw. 

• Provide documentation identifying applicable warranty coverage and claim 

procedures. 



  

Supply of Synology NAS Equipment INSTRUCTIONS TO BIDDERS 

City of Moose Jaw, Saskatchewan Page 11 of 18 

 

 - 11 - 

• Assist the City in coordinating warranty claims for defective equipment supplied 

under this procurement. 

• Ensure that replacement equipment provided under warranty is new or 

manufacturer-certified replacement equipment. 

• Provide warranty service through manufacturer-authorized support channels. 

The minimum warranty coverage shall be as follows: 

• RS3626xs RackStation: Five (5) years 

• RS1226RP+ RackStation: Three (3) years 

• HAT5300-12T Hard Drives: Five (5) years 

• HAT5320-8T Hard Drives: Five (5) years 

• D4EU02-8G Memory Module: Five (5) years 

• E10G30-T1 Network Adapter: Five (5) years 

• RKS-02 Rail Kits: One (1) year 

The City reserves the right to verify warranty eligibility and coverage with the 

manufacturer prior to acceptance of the Goods. 
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Schedule "B" – Bid Form 

 

 

Tender: Supply of Synology NAS Equipment 

City of Moose Jaw, Saskatchewan  

  

Submitted To: City of Moose Jaw ("Moose Jaw")  
228 Main Street N,  
Moose Jaw, SK  S6H 3J8  
Attention: Sandeep Sethi, Procurement Manager 
procurement@moosejaw.ca 

 

Bid Price 

 

We,  

 (Company Name)  

  

of  

 (Business Address) 

 

having examined the Bid Documents, Addenda No.     to No.  inclusive, all as 

issued by Moose Jaw, hereby offer to enter into a contract to supply the goods 

specified in the Appendices to the Bid Form for the price(s) specified in such 

Appendices.  

 

Appendices to Bid: 

 

The following listed forms are attached to and form an integral part of this Bid:  

 

(i) Appendix A – Goods/Pricing 

(ii) Appendix B – Conflict of Interest Disclosure 

(iii) Appendix C – Additional Submission Requirements 

 

Enclosed with this Bid are all of the additional submission requirements specified in 

Appendix C. 

 

Declarations: 

 

We hereby declare that: 

 

(i) no person, firm or corporation other than the undersigned has any interest 

in this Bid or in the proposed Contract for which this Bid is made; 

(ii) this Bid has been prepared without any collusion, comparison or 

arrangement with any other party that is submitting a Bid for this project; 

and 

mailto:procurement@moosejaw.ca
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(iii) this Bid is open to acceptance for a period of sixty (60) days following the 

Submission Deadline specified in the Instructions to Bidders or 30 (thirty) 

days if tariffs are anticipated per Tariff Policy.  

 

We agree that, if Moose Jaw breaches any of the duties, responsibilities or obligations 

owed to us as a result of our participation in this procurement process, Moose Jaw's 

maximum aggregate liability to us will be the reasonable costs actually incurred by us in 

preparing our Bid.  We hereby waive any other claim, including, without limitation, any 

claim for any loss of profits, in the event that our Bid is not selected by Moose Jaw.  

 

We understand that Moose Jaw may not necessarily accept the lowest or any bid 

submitted. 

 

Signatures: 

 

Signed and submitted for and on behalf of: 

 

Company:   

 (Name)  

   

 (Street Address or Postal Box Number)  

   

 (City, Province and Postal Code)  

   

 

 

Signature: 

  

   

Name & Title:   

 

 

 

 

 

(Please Print or Type) 

 

 

 

   

Dated at the ________________________ (town/city) of ______________________ (province) 

this ______ day of ________________, 20______.  
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Appendix A - Goods/Pricing 

We offer to enter into a contract to supply the following goods to Moose Jaw for the 

price(s) stated below: 

Prices and delivery are Delivered Duty Paid (DDP) unloaded to the City of Moose Jaw, 

specified delivery location, including all shipping and delivery charges. 

*Prices should not include GST or PST. 

Item 

No. 

Model Description Qty Unit Price 

(CDN $) 

Total Price 

 (CDN $) 

1. RS3626xs 12 Bay RackStation Diskless | 6-

core Intel Xeon | Redundant 

Power | 8GB RAM | 5 Year 

Warranty 

1 $  $  

2. RS1226RP+ 8 Bay Synology RackStation 

Diskless | 4 core AMD Ryzen 

V1500B | 4GB DDR4 | 3 Year 

Warranty 

1 $  $  

3. HAT5300-

12T 

12TB Enterprise Series 3.5-inch 

HDD | SATA 6 Gb/s | 7200 rpm | 

5 Year Warranty 

12 $  $  

4 HAT5320-8T 8TB Enterprise Series 3.5-inch HDD 

| SATA 6 Gb/s | 7200 rpm | 5 

Year Warranty 

8 $  $  

5 D4EU02-8G 8GB RAM | DDR4 ECC 

Unbuffered DIMM | 5 Year 

Warranty 

1 $  $  

6 E10G30-T1 SFP+ PCIe Network Adapter | 1 x 

10GbE | 5 Year Warranty 

1 $  $  

7 RKS-02 Sliding Rail | 2U | 1 Year 

Warranty 

2 $  $  

 SUBTOTAL $  

 GST $ 

 PST $ 

 TOTAL BID PRICE $ 

 

NOTE:   Quantities shown are approximate and could vary. 

  The City reserves the right to accept any tender in whole or in part. 
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Delivery Time 

We agree to make complete delivery of the Goods at the location specified in the Bid 

Documents within ______ calendar days from the date of issuance of the Purchase 

Order. 
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Appendix B 

 

Conflict of Interest Disclosure 
 

 

Select the appropriate statement that applies: 

 

☐ We represent and warrant that we are not aware of any actual or 

potential conflicts of interest between the Bidder and its management, 

and the City of Moose Jaw, its members of Council and management.  

 

OR 

 

☐ We represent and warrant that we are not aware of any actual or 

potential conflicts of interest between the Bidder and its management, 

and the City of Moose Jaw, its members of Council and management 

except as set out below:  

 

Summary of the nature of any actual or potential conflict of interest:  
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Appendix C 

 

Additional Submission Requirements 

 
The following is a list of the Additional Submission Requirements to be included with 

each Bid: 

 

1. The bidder must be an authorized Synology reseller, partner, or distributor 

authorized to sell and support Synology products in Canada. Proof of 

authorization, such as a Synology Partner certificate, reseller authorization letter, 

or other documentation acceptable to the City, must be submitted with the bid. 
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Schedule "C" – Form of Supply Agreement 

 



SUPPLY AGREEMENT 
(Goods/Equipment) 

 

City of Moose Jaw    Supply Agreement 

  Page 1 of 17 

 

This Supply Agreement is made as of the ______ day of ___________________, 20__  

 

Between: 

CITY OF MOOSE JAW 

("Moose Jaw") 

and <NAME OF SUPPLIER>  

(the "Supplier") 

Moose Jaw wishes to engage the Supplier for the supply of the products to Moose Jaw. 

Accordingly, Moose Jaw and the Supplier agree as follows:  

1. Contract Documents:  The rights and obligations of Moose Jaw and the Supplier 

are set forth in this Contract, and the following attached Schedules: 

Schedule A - Scope of Supply 

Schedule B  - Commercial Terms 

Schedule C - General Conditions  

 

All capitalized terms used in this Contract and not otherwise defined shall have 

the meanings given to such terms in Schedule C – General Conditions. 

2. Goods: The Supplier shall supply the Goods and any ancillary Services described 

in the attached Schedule A – Scope of Supply in accordance with this Contract. 

3. Payment: Moose Jaw agrees to pay the Supplier for the Goods supplied and any 

Services performed, the amounts set forth in the attached Schedule B – 

Commercial Terms, at the times and in the manner prescribed by this Contract. 

4. Counterparts: This Contract may be executed in one or more counterparts and 

may be executed and delivered by facsimile or electronic mail, and all the 

counterparts taken together constitute one and the same instrument. 

5. Notices:  All notices or other communications between the parties under this 

Contract shall be in writing and delivered to the address set out below: 

Moose Jaw: 

228 Main St N, Moose Jaw, SK 

S6H 3J8  

Attention: <name or title> 

Email: 

Supplier: 

<insert address> 

Attention: <name or title> 

 

Email:  

Notices sent by regular mail shall be deemed to be received five (5) days after 

mailing. Notices sent by email shall be deemed to be received upon the sender 

receiving electronic delivery receipt notification.  
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6. Binding Agreement: Moose Jaw and the Supplier, intending to be legally bound, 

have signed this Contract. 

 

 

CITY OF MOOSE JAW 

 

 

By:_________________________________ 

 Name:   

 Title: MAYOR 

 

By: _________________________________ 

      Name: 

      Title: CITY CLERK 

 

      (SEAL) 

[SUPPLIER] 

 

 

By:_________________________________ 

 Name:   

 Title: 

 

 

 

 

 

       (SEAL) 

 

(If no seal, complete affidavits on 

following pages)                 
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AFFIDAVIT OF WITNESS 

 

 

I, _______________________ (name) of _________________________ (place) in the Province 

of Saskatchewan, 

 

MAKE OATH AND SAY THAT: 

 

1. I was personally present and did see ____________________, the person 

named in the within document, who is personally known by me, duly sign 

the document. 

 

2. The document was executed at ______________, Saskatchewan on 

___________________, 20___, and that I am the subscribing witness thereto. 

 

3. I know _______________________ and they are in my belief eighteen (18) 

years old or more. 

 

 

 

SWORN BEFORE ME at the City of   ) 

______________, Saskatchewan,    ) 

this _____ day of _______________, 20___.  ) 

       ) 

       )      

       ) (witness signature) 

       ) 

A COMMISSIONER FOR OATHS  

For Saskatchewan 

Being a Solicitor, OR 

My commission expires:       
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AFFIDAVIT VERIFYING CORPORATE SIGNING AUTHORITY 

 

 

I, _______________________ (name) of ________________ (place) in the Province of 

Saskatchewan 

 

MAKE OATH AND SAY THAT: 

 

1. I am the ____________________ (position) of _________________________ 

(corporation name) named in this document. 

 

2. I am authorized by the corporation to execute the document without 

affixing a corporate seal. 

 

 

 

SWORN BEFORE ME at the City of   ) 

_____________, Saskatchewan,   )  

this _______ day of ______________, 20___.  ) 

       ) 

       )      

       ) (corporate officer signature) 

       ) 

A COMMISSIONER FOR OATHS  

For Saskatchewan 

Being a Solicitor, OR 

My commission expires:       
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SCHEDULE A – SCOPE OF SUPPLY 
 

[NTD: Provide a detailed description of the Goods and any ancillary Services to be supplied 
by the Supplier. This should include a description of any applicable extended warranties for 
certain components of the Goods and any spare parts, manuals and other documentation 
and training to be provided by the Supplier.]    

 

1. Title 

1.1 

 

2. Title 

2.1 

 

3. Title 

3.1 

 

Etc. 
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SCHEDULE B – COMMERCIAL TERMS 

1. Contract Price  

1.1 The Contract Price to be paid by Moose Jaw for the supply of the Goods and 

performance of the Services (plus applicable taxes) is: 

 Goods and Services  Price (CDN $) 

1

. 
<Description> $<amount>  

2

. 

<Description> 
$<amount>  

3

. 

<Description> 
$<amount>  

 CONTRACT PRICE $<amount> 

 GST (5%) $<amount> 

 PST (6%) $<amount> 

 TOTAL  $<amount> 

 

1.2 The Supplier shall be the importer of record for any Goods imported into Canada. 

The Supplier shall provide all properly completed customs invoices, declarations, 

and evidence of export or import. 

2. Delivery Location  

2.1 The Contract Price is based on the Supplier shipping all Goods Delivered Duty Paid 

(Incoterms, 2010) to <Description of Delivery Location> (the "Delivery Location"). 

3. Delivery Schedule 

3.1 The Supplier shall complete delivery of the Goods: 

☐  on or before _____________________. 

-OR- 

☐  in accordance with the Milestone Schedule at Appendix 1 to 

this Schedule B – Commercial Terms, 
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3.2 Partial shipments permitted: ☐  Yes or ☐ No  

4. Invoicing 

4.1 The Supplier may invoice Moose Jaw: 

☐  upon complete delivery of the Goods and completion of the 

Services, 

-OR- 

☐  in installments upon achieving the milestones, as indicated in the 

table attached at Appendix 1 to this Schedule B – Commercial 

Terms, 

subject to and in accordance with this Contract. 

4.2 Invoices may be submitted electronically to <insert address>. Invoices shall be 

accompanied by such documentation and information as Moose Jaw may 

reasonably require.  
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APPENDIX 1 – MILESTONES 

 

 

Milestone Delivery/Completion 

Date 

Payment Amount 

1. <Milestone> <date> 
$<amount> 

(<number>%) 

2. <Milestone> <date> 
$<amount> 

(<number>%) 

3. <Milestone> <date> 
$<amount> 

(<number>%) 

4. <Milestone> <date> 
$<amount> 

(<number>%) 

  TOTAL  $<amount> (100%)  
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SCHEDULE C – GENERAL CONDITIONS 

ARTICLE 1: INTERPRETATION 

1.1 Definitions  

In this Contract:  

(a) "Alternative Terms" means any terms or conditions contained in any document 

which has been or may in the future be supplied to Moose Jaw by the Supplier 

which are in addition to, different from, inconsistent with, or attempt to vary this 

Contract, whether such terms or conditions are set forth in the Supplier's bid, 

proposal, order acknowledgement, invoice or otherwise disclosed to Moose 

Jaw;     

(b) "Claim" means any claim, demand, action, cause of action, suit or proceeding; 

(c) "Confidential Information" means: (i) the terms and conditions of this Contract; 

(ii) all knowledge and information concerning the technical, commercial and 

business operations of Moose Jaw; (iii) any third party proprietary information in 

the custody and control of Moose Jaw; or (iv) any personal information as 

defined in The Local Authority Freedom of Information and Protection of 

Privacy Act (Saskatchewan); which may be acquired by the Supplier in the 

course of negotiation or performance of this Contract; 

(d) "Contract" or "Contract Documents" means the Signed Agreement together 

with: (a) all of the schedules attached to the Signed Agreement and all 

documents incorporated by reference into those schedules; and (b) all other 

amendments to this Contract from time to time, duly executed by the parties;   

(e) "Contract Price" means the aggregate or total contract price specified in 

Schedule B – Commercial Terms for the delivery of the Goods and 

performance of any Services, excluding applicable GST and PST which is 

required to be levied on such contract price;  

(f) "Delivery Location" means the location specified in Schedule B – Commercial 

Terms where the Goods are to be delivered or the Services are to be 

performed; 

(g) "Effective Date" means the date first written on the Signed Agreement;  

(h) "General Conditions" means this Schedule of General Conditions attached to 

the Signed Agreement; 

(i) "Goods" means the supply of the materials or equipment set out in Schedule A 

– Scope of Supply;   

(j) "GST" means the goods and services tax as provided for in the Excise Tax Act 

(Canada), or any successor or replacement Laws; 
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(k) "Laws" means any applicable federal, provincial, or local law, regulation, 

bylaw, ordinance, rule, permit, license or code of every relevant jurisdiction 

that in any manner affects the Goods and any Services or the performance of 

the Supplier's obligations under this Contract and any order, decree, 

authorization or approval, or other binding determination of any relevant 

governmental authority, body, tribunal or agency with jurisdiction over the 

foregoing;  

(l) "Moose Jaw" has the meaning set out on the Signed Agreement; 

(m) "Moose Jaw Personnel" means the City of Moose Jaw and its Councillors, 

agents, officers, directors and employees, or any of them; 

(n) "PST" means provincial sales tax as provided for in The Provincial Sales Tax Act 

(Saskatchewan), or any successor or replacement Laws; 

(o) "Services" means the performance of all services set out in Schedule A – Scope 

of Supply, including, without limitation, the re-performance of any deficient or 

defective Services;  

(p)  "Signed Agreement" means the Supply Agreement signed by the parties to 

which the Contract schedules are attached (if applicable); and  

(q) "Supplier" has the meaning set out on the Signed Agreement. 

1.2 Rule of Interpretation 

If there is a conflict or discrepancy between, among or within any provisions of this 

Contract imposing obligations on the Contractor, the more stringent requirement, 

specification, standard, criteria, warranty or obligation governs.   

1.3 Law of the Contract 

The Laws of the Province of Saskatchewan (excluding the United Nations’ 

Convention on Contracts for the International Sale of Goods) and the Laws of 

Canada applicable in the Province of Saskatchewan govern the interpretation, 

validity and enforceability of this Contract.  The Supplier agrees to submit to the 

jurisdiction of the courts of the Province of Saskatchewan. 

1.4 Entire Agreement  

(a) This Contract constitutes the entire and only agreement between the parties, 

and supersedes and cancels all pre-existing agreements and understandings 

between the parties relating to the subject matter of this Contract.  

(b) Moose Jaw rejects all Alternative Terms.  Moose Jaw’s acceptance of the 

Goods or any  Services is not an implied acceptance of any Alternative Terms. 
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ARTICLE 2: GOODS AND SERVICES  

2.1 Quality Requirements 

The Supplier acknowledges and agrees that:  

(a) all Goods and any Services must conform to and meet all applicable 

specifications, drawings and descriptions set out in Schedule A – Scope of 

Supply and all other requirements of this Contract;  

(b) unless otherwise stated in this Contract, all Goods must be of good quality, new 

and undamaged;  

(c) the Goods must be free from defects in design, materials and workmanship at 

the time the Goods are received at the Delivery Location;  

(d) the Goods must be fit and suited for Moose Jaw's purpose and use specified in 

this Contract; and  

(e) any Services must be performed in accordance with prudent industry 

standards for services of a similar nature, having regard to the requirements of 

this Contract.   

2.2 Services Provided by the Supplier  

When any aspect of this Contract involves attendance at or the performance of 

any Services at a site owned or occupied by Moose Jaw, the following provisions 

apply:   

(a) the Supplier shall, and shall cause all persons involved in any Services at the 

Delivery Location to, comply with Moose Jaw's safety policies and all other 

site rules and regulations; 

(b) the Supplier shall have complete control and responsibility for the safety and 

health of all persons involved in performing any Services, and shall take all 

necessary precautions to guard against any person being injured or damage 

to property during the performance of any Services; 

(c) the Supplier shall notify Moose Jaw in advance of any hazardous materials 

that it intends to bring onto such site, and provide Moose Jaw with the 

appropriate Material Safety Data Sheets for such materials; 

(d) the Supplier shall maintain commercial general liability insurance and 

automobile liability insurance, each with a limit of not less than $5,000,000 per 

occurrence.  The terms of such insurance must be satisfactory to Moose Jaw, 

acting reasonably and the Supplier shall provide Moose Jaw with satisfactory 

proof of such insurance coverage upon request; and  
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(e) the Supplier shall ensure that workers' compensation covers all workers 

engaged in performing any Services in accordance with the Workers' 

Compensation Act, 2013 (Saskatchewan).  

2.3 Compliance with Laws 

The Supplier shall:  

(a) ensure that the Goods comply with applicable Laws;   

(b) comply with all applicable Laws in performing its obligations under this 

Contract; and  

(c) provide Moose Jaw with evidence of compliance with Laws when Moose Jaw 

reasonably requests. 

2.4 Delivery and Completion   

(a)  Unless stated otherwise in this Contract, Goods must be delivered Delivery Duty 

Paid (Incoterms 2010) to the Delivery Location.  The Supplier shall complete the 

delivery of the Goods and performance of any Services in accordance with 

the times or milestones specified in this Contract.  

(b)  The Supplier will package and protect the Goods to the extent necessary in 

order to allow for the safe loading, transport and unloading of the Goods at 

the Delivery Location, including complying with any packaging and shipping 

specifications included in this Contract. 

(c) Partial shipments are not permitted unless otherwise agreed to in writing by 

Moose Jaw.  

2.5 Inspection and Rejection 

Despite the passage of title to the Goods to Moose Jaw, all Goods are subject to 

Moose Jaw’s inspection and acceptance or rejection after delivery. If rejected, 

Moose Jaw will hold the Goods for disposal at the Supplier’s risk and expense. No 

payment for, inspection of, or acceptance of any part or all of the Goods will relieve 

the Supplier from its responsibility to provide Goods conforming to this Contract. 

2.6 Title and Risk of Loss  

Despite any shipping arrangement specified in this Contract, the Supplier shall have 

the risk of loss for all Goods shipped under this Contract until receipt by Moose Jaw 

of such Goods at the Delivery Location, at which time title to and risk of loss with 

respect to such Goods will pass to Moose Jaw, free and clear of all liens, charges or 

encumbrances whatsoever.     
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2.7 Liens  

(a) If Moose Jaw receives written notice of any claim of lien from or if any claim of 

lien should be recorded by any subcontractor, labourer or supplier, the Supplier 

shall promptly cause such written notice of claim or claim of lien to be 

discharged and removed or make such other financial arrangements so as to 

fully protect the interest of Moose Jaw as Moose Jaw may approve.  

(b) Moose Jaw shall, after giving at least five business days' advance notice to the 

Supplier of its intention to do so, be entitled to employ any monies then due or 

to become due to the Supplier under this Contract in order to discharge every 

such lien by bond or posting of other security (including security for costs), or by 

paying the amount claimed into court or directly to the lien claimant. 

(c) The Supplier shall indemnify Moose Jaw from any losses or expenses suffered or 

incurred by Moose Jaw (including disbursements and legal fees on a solicitor 

and his own client full indemnity basis) in connection with any liens claimed or 

recorded by any subcontractor, labourer or supplier in relation to the Goods 

and any Services. 

2.8 Warranty Repair  

(a) If any defect or deficiency in, or failure of, the Goods occurs within 12 months 

from Moose Jaw's receipt of the Goods or completion of any Services, 

however caused or arising (excluding normal wear and tear), the Supplier shall 

repair or replace the defective or deficient Goods, including, without limitation, 

remove, replace and re-install such defective or deficient Goods, and/or take 

such other corrective action as may be required.  

(b) All repairs or replacements of defective Goods by the Supplier will be 

warranted by the Supplier for a further period equivalent to the warranty 

period for Goods set forth in Section 2.8(a).  

(c) If the Supplier fails to repair, replace or make good any such defect, Moose 

Jaw may, upon notice to the Supplier, take such action on its own and charge 

the cost thereof to the Supplier and the Supplier will promptly pay Moose Jaw 

for the costs so incurred. 

(d) Notwithstanding any other provision of this Contract, if Schedule A – Scope of 

Supply or any other warranty documentation provided by the Contractor) 

prescribes a warranty period for certain Goods which is longer than the 

warranty periods identified in this Section 2.8, the Supplier's obligation to 

correct any defect or deficiency in, or failure of those aspects of the Goods will 

extend for such additional period of time. 

2.9 Excusable Delays 

The Supplier shall not be liable for delays in the delivery of the Goods or 

performance of any  Services due to unforeseeable causes not within the Supplier's 
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reasonable control; provided that, the Supplier immediately notifies Moose Jaw in 

writing of any such delay.  The Supplier shall take all reasonable steps to mitigate the 

effects of such delay and provide Moose Jaw with prompt notice upon cessation of 

such delay.  If such delay is or is expected to be more than 15 days, Moose Jaw 

may cancel all or any portion of the Goods or any Services by giving written notice 

to the Supplier.  Upon such cancellation, Moose Jaw shall pay the Supplier for the 

completed Goods delivered to the Delivery Location.  Moose Jaw shall have no 

further liability to the Supplier in relation to such cancellation.    

ARTICLE 3: PAYMENT  

3.1 Payment of Invoices 

 (a) Each Supplier invoice must:  

(i) be only for the value of the Goods supplied and any Services performed 

as of the invoice date;  

(ii) separately identify all GST and PST which applies to the invoiced 

amount; and 

(iii) list the Goods and any Services to which it relates. 

(b) Payment of all undisputed amounts of each invoice is due within 28 days 

after receipt of such invoice by Moose Jaw, provided the Supplier is otherwise 

in compliance with this Contract.   

(c) If the amount of any invoice is disputed by Moose Jaw, Moose Jaw shall give 

prompt notice of the disputed amount with reasons and will not delay 

payment of the remainder of the invoice.   

3.2 Full Compensation 

Except as otherwise expressly stated in this Contract, the Supplier accepts the 

Contract Price as full compensation for everything furnished and done by the 

Supplier under this Contract and  fulfillment of all the Supplier's obligations under this 

Contract.  

3.3 Price Inclusive  

Except for any applicable GST and PST which is required to be levied on the 

Contract Price, the Contract Price includes all taxes, duties, premiums, levies, 

contributions, assessments, freight charges, licensing fees, packing charges, 

insurance charges and any other charges whatsoever in connection with the 

Goods and any Services.   
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3.4 Taxes 

The Supplier shall: (a) comply with the Excise Tax Act (Canada) and the Provincial 

Sales Tax Act (Saskatchewan) regarding the collection and remittance of all 

applicable GST and PST; and (b) promptly pay or remit to the appropriate 

governmental authority when due all applicable GST and PST. The Supplier shall 

indemnify and save harmless Moose Jaw from and against liability for all sales taxes, 

excise taxes, workers' compensation assessments or other charges (including late 

interest and penalties) in relation to the performance of the Work that are payable 

by the Supplier to any governmental authority. 

3.5 Set-off 

Despite any other provision of this Contract, Moose Jaw may withhold, set-off or 

deduct from any amount otherwise due to the Supplier on any application for 

payment or make demand under any security available, any amount that is 

reasonably necessary to reimburse, indemnify or protect Moose Jaw from any loss or 

damage resulting from or attributable to the Supplier’s breach of this Contract, or to 

reimburse Moose Jaw for any amounts otherwise due and payable by the Supplier 

to Moose Jaw under or arising from this Contract. 

ARTICLE 4: TERMINATION 

4.1 Moose Jaw's Right to Terminate 

Moose Jaw may terminate this Contract by providing written notice to the Supplier, 

if the Supplier: 

(a) fails to comply with any of the terms or conditions of this Contract, or 

(b) becomes bankrupt or insolvent, makes an assignment for the benefit of 

creditors, is subject to the appointment of a receiver, manager, trustee or 

liquidator, or has commenced dissolution, liquidation or winding up 

proceedings. 

4.2 Termination  

Upon termination by Moose Jaw under Section 4.1 of these General Conditions, the 

Supplier shall, at the option of Moose Jaw, immediately deliver to Moose Jaw all 

components of the Goods as they exist on the date of termination.  Despite any 

other provision in this Contract respecting passage of title, all right, title and interest 

of the Supplier in the Goods, as the Goods exist on the effective date of termination, 

immediately pass to and vest in Moose Jaw.   

4.3 Cancellation by Moose Jaw 

Moose Jaw may cancel this Contract, without cause, by providing written notice to 

the Supplier. Upon such cancellation, Moose Jaw shall pay the Supplier for the 

completed Goods delivered to the Delivery Location and for the completed 
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Services performed at the Delivery Location, together with all actual direct 

expenses, charges and liabilities reasonably incurred by the Supplier as a result of 

such cancellation.  Moose Jaw shall have no further liability to the Supplier in relation 

to such cancellation.    

ARTICLE 5: INDEMNITY  

5.1 Supplier Indemnification 

The Supplier shall indemnify and hold harmless the Moose Jaw Personnel from and 

against all liability, damage, losses, expenses or costs (including, without limitation, 

legal fees and disbursements on a solicitor-client basis), suffered or incurred as a 

result of Claims that are made, brought or prosecuted in any manner whatsoever 

against the Moose Jaw Personnel by a third party, to the extent any such Claim is 

based upon, arises out of, results from or is attributable to: (i) the negligent acts or 

omissions, gross negligence or willful, wanton or intentional misconduct of the 

Supplier, any subcontractor or anyone for whose acts or omissions any of them may 

be liable in the supply of the Goods and performance of any Services; or (ii) a 

breach of this Contract by the Supplier. 

ARTICLE 6: INTELLECTUAL PROPERTY AND CONFIDENTIALITY  

6.1 Intellectual Property 

(a) The Supplier warrants that the Goods and any Services and Moose Jaw’s use 

and operation of the Goods, will not infringe on any existing or pending patent, 

copyright, industrial design or other intellectual property right. 

(b) The Supplier grants to Moose Jaw a fully paid, non-exclusive, transferable, 

worldwide royalty free, irrevocable license to use any drawing or other 

information provided by the Supplier pursuant to this Contract (including any 

intellectual property rights embodied in such drawing or other information) for 

the purposes of using, operating, repairing, making or having made 

replacement parts for, maintaining, upgrading, enhancing, altering or 

otherwise dealing with all or part of the Goods.     

6.2 Confidentiality 

Without the prior written consent of Moose Jaw, the Supplier shall: (a) keep all 

Confidential Information strictly confidential; (b) not divulge to any third party any 

Confidential Information; (c) not make any commercial use whatsoever of any 

Confidential Information; and (d) only use Confidential Information solely for the 

Supplier's performance of this Contract.  
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ARTICLE 7: GENERAL  

7.1 Rights and Remedies 

Unless otherwise expressly provided in this Contract, each party’s rights and 

remedies specified in this Contract are cumulative and are not exclusive of any 

other rights or remedies that a party may have, whether under this Contract, at law, 

in equity or otherwise. 

7.2 Waiver 

No waiver by Moose Jaw of any provision of this Contract, nor consent by Moose 

Jaw to any departure therefrom, shall in any event be effective unless it is signed by 

an officer of Moose Jaw, and then shall be effective only in the specific instance 

and for the purpose for which such waiver was given.   

7.3 Modification 

No revision, modification or waiver of this Contract is binding on Moose Jaw unless 

expressly agreed to in writing signed by an authorized representative of Moose Jaw. 

7.4 No Assignment  

This Contract may not be transferred or assigned in whole or in part by the Supplier 

without the prior written consent of Moose Jaw.  Such consent will not relieve the 

Supplier of its obligations and liabilities under this Contract.   

7.5 Survival of Covenants, Representations and Warranties 

All provisions of this Contract which expressly or by their nature survive the 

termination of this Contract, acceptance of the Goods by Moose Jaw, or the 

completion of the Services will continue in full force and effect after any termination 

of this Contract, acceptance of the Goods by Moose Jaw, or completion of the 

Services. 

7.6 Enurement   

This Contract enures to the benefit of and is binding upon the parties and their 

respective successors and assigns (in the case of the Supplier, permitted assigns). 

 


