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COMMERCIAL, INDUSTRIAL, INSTITUTIONAL 

OR MULTI-UNIT RESIDENTIAL DEVELOPMENT 
You may apply for a Development Permit prior to or at the same time as the Building 

Permit.  Two complete and accurate paper sets of plans and specifications plus an 

electronic copy are required to be submitted, along with a Drawing Submission Checklist.     

This document outlines the general information 

required to be submitted for Commercial, 

Industrial, Institutional and Multi-Unit Residential (3 

or more units) developments.  For more detailed 

requirements, please view our Type B Drawing 

Submission Checklist.  Development and Building 

Permit applications must be accompanied by the 

Drawing Submission Checklist. 

Permit application information must be scalable 

and have dimensions required for construction.  

Drawings must be black and white only and 

bound into their respective disciplines to assist with 

processing.  Hand drawn plans or preliminary 

drawings cannot be approved.  

Development Permit Applications must contain 

the following: 

• SITE PLAN – indicating full legal description of 

the lot, lot dimensions, adjoining street 

names, locations and uses of existing and 

proposed buildings or additions. Location of 

legal road access to the property, size, 

location and number of parking spaces, 

location of any watercourses on the property 

showing distances from existing or proposed 

buildings or additions, show north arrows and 

scale plan 

• SERVICING PLAN – showing sanitary sewer, 

water and storm sewer (if applicable), 

including any new connections 

• DRAINAGE AND GRADING PLAN – showing 

the storm water drainage pattern, direction, 

and percentage slopes on the site 

• STORM WATER MANAGEMENT PLAN - showing 

storm water runoff and retention calculations 

(if applicable), ponding areas, emergency 

outlet, and surfacing schematic  

• SITE ACCESS APPROACHES – showing size and 

turning radius of proposed and existing 

approaches 

• BASIC FLOOR PLAN of each floor level 

indicating use of all rooms, locations of all 

doors and windows 

• ELEVATIONS – sides, back and front of 

buildings  

• APPLICATION FEE – see Fee Schedule Sheet 

Building Permit Applications must contain the 

following: 

• DETAILED FLOOR PLAN – of each floor level 

indicating use of all rooms, handicap 

accessibility (as required), location of all 

plumbing fixtures, location of all electrical 

fixtures, location, size and swing of all doors, 

location and size of all windows, location at 

which all sectional details required in 

sectional detail (below) are shown 

• SECTIONAL DETAILS – including cross sections 

of the building taken at sufficient locations to 

adequately illustrate structural details, cross 

sections of stairs, ramps, etc. 

• FOUNDATION PLAN – consisting of foundation 

drawings stamped by a Professional Engineer 

registered to practice in Saskatchewan 

• DETAILED DRAWINGS of the heating 

/ventilation/air conditioning, electrical, 

sprinkler and alarm systems (if required) shall 

be enclosed showing all associated works.  

Completed Certification of Installation and 

Operation of the ventilation system shall be 

submitted prior to occupancy of the building 
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• SPECIFICATIONS relating to the building 

which will designate all materials to be used, 

including roof and wall sheathing, roofing 

materials, siding materials, insulation and 

vapour barrier details, sub-flooring, interior 

finish materials, species and grade of framing 

materials, etc. 

• CURRENT REAL PROPERTY REPORT/SURVEYOR’S 

CERTIFICATE – is required  

• APPLICATION FEE – see Fee Schedule Sheet 

NOTE: All of the drawings and information listed 

above must be provided and bear the seal and 

signature of the appropriate professional 

architect or engineer registered to practice in 

Saskatchewan unless otherwise directed or 

permitted by the Manager of Engineering 

Services, Development Officer or Building Official 

as the case may be. 

Rezoning, Discretionary Use or Subdivision may be 

required.  It is recommended you contact 

Planning & Development Services to discuss your 

project and inquire whether these processes are 

required prior to applying for Development and 

Building Permits. 

Please contact the Engineering Department at 

306-694-4523 for information on Construction 

Standards and Specifications when constructing 

on City property.  

 

 

 

 

 

 

 

 

 

 

It is the responsibility of the Applicant to ensure 

that the proposed development will not encroach 

upon any electrical, telephone, cable or gas lines 

or any easements registered against the property 

in question.  The location of the electrical lines or 

gas lines may be located by contacting 

SaskPower, SaskEnergy, SaskTel or utility 

companies directly.  Copies of property titles can 

be obtained through Information Services 

Corporation.  

 

 

 

 

 

 

 

 

 

 

Please call 306-694-4443 or email 

planning@moosejaw.ca for further information.   
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