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INSTRUCTIONS TO PROPONENTS 

INTRODUCTION 

1. The City of Moose Jaw ("The City") is inviting proposals from qualified contractors to 
provide the supply and install work set out in Schedule "A" – Work Requirements (the 
"Work").  

2. The purpose of this Request for Proposals ("RFP") process is to select a qualified 
contractor to enter into a Supply Agreement with The City for the performance of 
the Work. Further details about the Work required by The City are set out in Schedule 
"A" – Work Requirements.  

3. This RFP is not a tender and is not subject to the laws of competitive bidding. No bid 
contract or agreement is created by the submission of a proposal.   

RFP DOCUMENTS 

4. The following documents are attached to and form part of this RFP: 

Schedule "A" – Work Requirements 

Schedule "B" – Proposal Content Requirements 

Schedule "C" – Form of Supply Agreement 

Schedule "D" – Separate Prices 

Schedule "E" – Location 

INQUIRIES 

5. Any inquiries concerning this RFP should be directed in writing to the following: 

                        Anjana Alex, Design and Development Technician 
                        Parks and Recreation Department 
                        Phone: 306-690-2848 
                        E-mail: aalex@moosejaw.ca 
 

City of Moose Jaw  
228 Main Street N,  
Moose Jaw, SK S6H 3J8  

6. All inquiries should be in writing and received by on or before March 02, 2021. 

7. The City may circulate its response to any inquiries to all proponents, along with 
the original inquiry and may post such response and original inquiry on 
www.sasktenders.ca or may choose not to reply to any inquiry. 

8. Proponents should refrain from contacting other employees, agents or members 
of Council of The City in respect of this RFP process, including for the purposes of 
lobbying or attempting to influence the outcome of this RFP process. Any such 
contact may, in The City’s sole discretion, result in result in disqualification. 

SUBMISSION OF PROPOSALS 

9. One (1) electronic copy of the proposal should be submitted by email to 
parksbids@moosejaw.ca by 2:00 p.m. Central Standard Time on March 05, 2021 
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and in addition to the other requirements for submissions, meet the following 
conditions:  

a. Subject Line to include: ATTN: Project Contact Name, Project Name;  
b. Message Body to include: Respondent Name, Company, Contact 

Information, Brief Description of the Project;  
c. Submission Attachment: The submission must be in .pdf format with 

the Project Name and Proponent’s name in the file name;  
d. The email must be smaller than 50 MB;  
e. And if multiple emails are required to transfer the submission, the first 

email must contain clear instructions on how the additional files 
integrate into one (1) document.  

Submissions will be date and time stamped based on the date and time shown 
when the email is received. If multiple emails are required, the time of the final 
email will be used. Facsimile submissions will not be accepted. 

10. If you require additional time to submit your proposal, you should contact Anjana 
Alex by e-mail to aalex@moosejaw.ca. The City may, in its sole discretion, allow 
additional time for proponents to submit a proposal.  

11. Proposals and accompanying documentation provided to The City in response to 
this RFP will not be returned.  

CONTENT OF PROPOSALS 

12. Proposals should address the items set out in Schedule "B" - Proposal Content 
Requirements.   

13. Proponents may provide additional information beyond that requested in the RFP 
for The City's consideration. Any such additional information may be considered 
by The City in its sole discretion. 

14. Proponents may be asked to submit additional information pertaining to their past 
experience, qualifications and such other information that The City might 
reasonably require. 

COST OF PROPOSALS 

15. The City is not responsible for any costs incurred by proponents in preparing their 
proposals, attending any meetings or interviews with The City, making any 
presentations to The City in connection with their proposals, or otherwise incurred 
in connection with this RFP process. 

16. This RFP does not create any legal obligations between The City and any 
proponent. 

EVALUATION PROCESS 

17. Proposals will be opened and evaluated privately. 

18. In assessing proposals, The City will take into consideration the following 
evaluation criteria: 

a) qualifications, experience and capacity of the Proponent to provide and 
successfully complete the services required by The City as well as any 
optional services offered by the Proponent, in a timely, safe, efficient and 

mailto:aalex@moosejaw.ca
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quality manner; 

b) proponent's overall fee proposal; 

c) terms of the Supply Agreement that the Proponent is prepared to accept;  

d) the completeness of a proponent's proposal; and  

e) such other criteria as The City considers relevant. 

19. The City has not predetermined the relative importance of the above evaluation 
criteria. The City expects to select the Proponent that provides the best overall 
value, as determined by The City in its sole discretion, having regard to the 
evaluation criteria referred to above.  

20. Proposals will be evaluated on the basis of the information provided in response 
to these Instructions to Proponents.  In addition, in assessing the Proponent's 
qualifications, experience and capacity, The City may also consider the 
following: 

a) clarifications and/or additional information that may be supplied pursuant 

to requests from The City;  

b) interviews and/or reference checks that may be conducted at The City's 

discretion; 

c) previous experience of The City in working with the Proponent; and 

d) information received from any source that The City considers reliable.   

21. The City may, in its sole discretion, request clarification from a proponent during 

the evaluation process.  

22. Proponents are advised that the evaluation process is subjective in nature and The 

City's intention is to consider, in its sole discretion, each proposal on its merits, 

without regard to the rules or principles of competitive bidding, including without 

regard to whether a proposal is compliant with this RFP. 

23. The City may short-list proponents and conduct interviews with short-listed 
proponents at its sole discretion. Furthermore, The City may negotiate any and all 
aspects of a proposal, including but not limited to the fee proposal, and the Supply 
Agreement terms.   

24. An invitation to interview or to negotiate does not obligate The City to conclude 
the Supply Agreement with that Proponent.  The City may interview or may 
negotiate any aspect of any proposal with one or more proponents at any time. 

25. The City will notify all unsuccessful proponents after entering into a definitive 
agreement with the successful Proponent. Unsuccessful proponents may request 
a debriefing interview to obtain feedback on their proposal after receiving this 
notification.   

ANTICIPATED SCHEDULE OF EVENTS 

26. The following is the anticipated schedule of events related to this RFP.  These dates 

are provided as target dates only and may be changed at any time by The City 

in its sole discretion: 
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a) RFP Released       February 8, 2021 

b) Date for Proponent to confirm  

      attendance at proponent meeting    February 15, 2021 

 

c) Inquiries respecting RFP     March 02, 2021 

d) Closing Date       March 05, 2021 

e) Tentative Evaluation approx. 2 weeks following 

the Closing Date  

f) Tentative Repair and Construction Work  March 19, 2021 

Agreement Execution  

 

g) Project Completion                                                       July 2021  

FORM OF AGREEMENT 

27. Any successful proponent(s) will be expected to enter into a Supply Agreement 
based on the form of agreement attached at Schedule "C" (the "Supply 
Agreement"), with such modifications as agreed to by The City and a chosen 
proponent.  

EFFECT OF RFP 

28. This RFP is not intended to be a tender or otherwise subject to the laws applicable 
to competitive bidding. Until such time as The City signs a definitive Supply 
Agreement with a proponent, The City does not intend to create a contractual 
relationship including a bid contract (either express or implied) with any 
proponent submitting a response to this RFP. 

29. Submission of a proposal does not obligate The City to accept any proposal or to 
proceed further with any of the Work. Consideration of any proposal shall be in 
The City's sole discretion. 

30. Proposals may be withdrawn or amended by proponents at any time by written 
notice to The City prior to The City and a proponent signing a formal contract. 

31. Proponents are advised that The City is intending to conduct a flexible 
procurement process, not subject to the law of competitive bidding, and that The 
City may, in its sole discretion, at any time and for any reason: 

a) reject any and all proposals (including, for greater certainty, the lowest 
cost proposal); 

b) modify or vary any aspect of this RFP at any time before or after the time 
for submission of proposals; 

c) extend the deadline for submission of proposals at any time before or after 
the time for submission of proposals; 

d) accept any non-compliant, conditional or irregular proposal or any 
alternate proposal, in whole or in part; 

e) discuss the terms of a proposal submitted by a proponent with that 
Proponent at any time, on a confidential basis, for the purposes of 
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clarification and/or negotiation of that proposal; 

f) allow any proponent submitting a proposal to modify or vary any aspect 
of its proposal at any time; 

g) verify or seek clarification of any and all information provided pursuant to 
this RFP and provide proponents with an opportunity to correct any 
defects, informalities or irregularities in their proposal; 

h) negotiate any and all aspects of any proposal and the provisions of the 
Supply Agreement (including, without limitation, those provisions relating 
to fees and/or any scope of work) with any one or more proponents at any 
time in its sole discretion, whether before, during or after the selection and 
evaluation process; and 

i) cancel this RFP at any time for any reason and thereafter proceed in any 
manner it sees fit, in its sole discretion, including: 

i. issuing a new request for proposals or other procurement document 
based on the same or changed specifications, scope of work, or 
other requirements; 

ii. entering into sole source negotiations with any one or more of the 
proponents or any other person; or 

iii. cancelling the procurement in its entirety.  

CONFIDENTIALITY, PUBLIC ANNOUNCEMENTS 

32. Proponents are expected to keep confidential all documents, data, information 
and other materials of The City which are provided to or obtained or accessed 
by a proponent in relation to this RFP, other than documents which The City 
places in the public domain. Proponents are expected not to make any public 
announcements or news releases regarding this RFP or the entering into a Supply 
Agreement pursuant to this RFP, without the prior written approval of The City.   

33. Proponents are advised that as a city, The City is subject to the provisions of The 
Local Authority Freedom of Information and Protection of Privacy Act 
(Saskatchewan), which provides a right of access to information in records under 
the control of a municipality.  Proponents are advised that The City may be 
required to disclose the RFP documents and a part or parts of any proposal in 
response to this RFP pursuant to The Local Authority Freedom of Information and 
Protection of Privacy Act (Saskatchewan).    
 

34. Proponents are also advised that The Local Authority Freedom of Information and 
Protection of Privacy Act (Saskatchewan) does provide protection for 
confidential and proprietary business information; however, proponents are 
strongly advised to consult their own legal advisors as to the appropriate way in 
which confidential or proprietary business information should be marked as such 
in their proposal in response to this RFP.  Proponents should identify any information 
in their proposals that they consider to be confidential or proprietary business 
information.   
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35. The successful Bidder and associated winning Bid will be public information.  In 

following the Canadian Free Trade Agreement, the following information will be 

disclosed publicly as per the Owner’s Purchasing Policy: 

a) a description of the goods or services procured; 

 

b) the name and address of the procuring entity; 

 

c) the name and address of the successful supplier; 

 

d) the value of the successful Bid; 

 

e) the date of award; and 

 

f) if limited tendering was used, the conditions and circumstances described in 

Article 513 of the Canadian Free Trade Agreement that justified its use. 
 

AGREEMENT ON INTERNATIONAL TRADE 

36. This procurement is subject to Chapter 5 of the Canadian Free Trade Agreement 
and the New West Partnership Agreement. 
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Schedule "A" – Work Requirements 

 

BACKGROUND AND DESCRIPTION OF THE PROJECT 

The City of Moose Jaw, Parks & Recreation Department is inviting interested and 

competent companies to submit a proposal(s) for the design, supply and installation of 

a new Spray Park at the West Park, Moose Jaw.  

This project would see the construction of a new Spray Park while increasing opportunity 

for play and public interaction in the West Park neighborhood.  The total funding 

available for the design, supply and construction of the Spray Park is not to exceed 

$143,000.00 including taxes. The Proponent can propose additional water components 

/options in the Schedule D -Separate price section, which exceeds this available 

funding amount. 

 

SITE OF THE WORK 

West Park, Meier Dr, Moose Jaw, SK 

SITE MEETING 

Site meetings can be scheduled for all proponents if required.  

Proponents can register their site meeting by emailing the Design & Development 

Technician, Anjana Alex (aalex@moosejaw.ca) by February 15, 2021. 

All inquiries can be sent, electronically, to the Project Coordinator, Anjana Alex 

(aalex@moosejaw.ca). Proponents will be able to ask all relevant questions. 

SCOPE OF THE WORK 

For this Request for Proposals, the City is interested in engaging the services of a qualified 
company that is capable of supplying all services required for this project. The selected 
company would be responsible for all aspects of this project including the acquisition of 
services of any sub-contractors required. 

Each proposal must include: 

• all new and creative spray pad features. 

• A price list of the various spray features available for all age groups and 

accessibility levels. 

• All services, system controls, ease of winterizing the system, concrete slab base 

and materials for a complete and operational Spray Park.  

 

The evaluation process will judge each proposal not only on cost, but on creativity, 

quality, accessibility, maintenance, durability, variety of play, etc. 

 

 

 

mailto:aalex@moosejaw.ca
mailto:aalex@moosejaw.ca
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Supplied by Proponent 

The scope of the project shall include but not be limited to the design, supply and 

installation of all components to complete the said project. 

• The Proponent is RESPONSIBLE for developing, designing, supplying, delivering, and 

the installation of a new Spray Park that utilizes the space provided, is accessible 

and interactive for all ages and abilities, aesthetically pleasing and is built of 

quality materials to allow for durability and lengthy lifespan of the asset. The goal 

is to have a spray park last for at least 25 years.  

 

• The Proponent is RESPONSIBLE for supplying in their proposal, a conceptual plan of 

their proposed Spray Park. Include: dimensions, components, location of water 

supply and sewer connection, apparatus, any extras, surface materials etc.   

 

 

• Water Spray Equipment: The proposed Spray Park should include at least the 

following features: 

o Concrete pad for the spray park designed to reduce the risk of structural 

failure due to weather finished with a surface to be slip resistant. 

o  Spray park to be special needs accessible.  

o The Minimum acceptable amount of spray components is five (5).  

o The components shall be combination of ground level, small and large 

features for all ages. The features shall include large tipping buckets, spray 

cannons etc. 

o Play features which are sturdy, well-built, and resistant to UV damage, 

vandalism (including tampering), and graffiti.  

o The Control cabinet should be easily accessible by the Park’s maintenance 

staff for repairs and winterization. 

• Concrete Work – All concrete work must meet the following requirements:  

 

o GRANULAR FILL: minimum 12” (300 mm) thick compacted self-draining 

granular base compacted to min. of 98% Proctor Density. 

o REBAR: 10 mm rebar mat placed 12 " o/c or 15 mm rebar mat placed 16" 

o/c  

o CONCRETE: Type 50-32MPa 6” (150 MM) thick pad. Concrete to be sealed 

and saw cut w/control joint grid, spacing no further than 9'0' (2.75 m) 

apart.  
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o The Proponent may propose different specification of concrete or propose 

other material beside concrete. If so, they must provide a reason and 

explanation as to why. 

o The Bidder shall include specification on the concrete work that they are 

proposing. 

• The proponent is RESPONSIBLE for providing concrete pads for two benches and 

one garbage bin. Bench pads are 3’ x 7’ and garbage bin pads are 30” x 30”. 

• The Proponent is RESPONSIBLE for providing Operations & Maintenance Manual 

including mechanical drawings and specifications (digital copy is acceptable). 

• The Proponent is RESPONSIBLE for providing On-site training of the City’s Parks and 

Recreation staff in the proper operation and maintenance of the spray park. 

 

Supplied by Owner 

• The City of Moose Jaw will be responsible for providing a 2” water connection 

complete with backflow protection, a 4” sewer drain connections to the site within 

5 m of the site. There is power in the existing shed at the West Park location. 

 

SPECIFICATION SUBMISSION 

 

    Spray Park Specifications: 

 

• Provide design sketches or renderings as listed in schedule “B” under 

submissions of this document showing the design of the new Spray Park. 

Provide descriptions of all components Spray Park and their play value. The 

description of their play value should include the ages that each component 

is designed for as well as their suitability to accessible. 

• Provide descriptions of all components to be included in the new Spray Park 

including the materials that they are constructed of as well as their finishes. 

Please also provide manufacturer’s cut sheets showing dimensions, materials 

and finishes for all fixtures being proposed. Provide a proposed timeline for 

the project that meets the timelines as listed in this Call for Proposals. 
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TERMS AND CONDITIONS 

1. The terminology, “Proponent,” in this section, will refer to as the successful candidate 

who is awarded the project. 

2. The Proponent is RESPONSIBLE for repairing any damage to park amenity / property 

that is not part of this project. All damage is to be corrected at the proponents’ 

expense and to the approval of the City.  

3. Bidders will specify a proposed construction schedule as a part of their proposal. All 

prices will be held firm to installation date. 

4. The Proponent will be responsible for all aspects of the design, construction and 

management of this project.  All materials and components are to be new.  All 

hardware and accessories shall be tamper-resistant to eliminate risk of vandalism. 

Stainless steel or brass for hardware is required due to its structural integrity and 

resistance to corrosion. 

5. All workmanship and material are to be guaranteed for a minimum period of two 

(2) years unless otherwise stated from the completion date of the project and all 

work must be performed to the satisfaction of the Parks and Recreation 

Department. Written description of warranty on all items supplied will accompany 

all proposals. 

6. It is the RESPONSIBILITY of the Proponent to satisfy himself/herself by examination of 

the site of any existing conditions and materials which may be encountered on the 

site. The Contractor must notify all utility agencies regarding the installation of any 

services in this contract area and to obtain stakeouts and permits for these services. 

The Proponent is RESPONSIBLE for any damage caused to underground utilities or 

services by his/her work forces including sub-contractor(s) in the execution of this 

Contract. 

7. The entire work site must be enclosed by snow fence or hoarding for the duration of 

construction. All snow fencing must be removed after the completion. Where this is 

not adequately performed, Parks & Recreation Department may engage such 

forces as are necessary to complete the hoarding at the Contractor’s expense. The 

work site and all contractors on site will follow OHS regulations as well as all City of 

Moose Jaw procedures including all PPE requirements.  

8. Any and all construction will be the RESPONSIBILITY of the Proponent or their sub-

contractors and must be scheduled at least 72 hours in advance with the Design 

and Development Technician for the City of Moose Jaw’s Parks and Recreation 

Department. Work hours will be Monday to Friday 7:00am to 6:00pm. Requests to 

extend working hours and days may be submitted for review to the City’s 

representative at least 48 hours in advance to the requested time or date 

extensions. 

9. All site clean-up will be the RESPONSIBILITY of the Proponent. Any pertinent permits, 

licences and landfill fees will be the responsibility of the Proponent. Work must meet 

all applicable Code requirements, including all City Bylaws, National Building Code 

of Canada, 2015, and the National Fire Code of Canada, 2015, the Canadian 

Electrical Code and be in fair condition. All work to be performed within the 

Occupational Health and Safety Act and all successive legislation.  
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10. Bonds 

a. Bid security 

 

Bids should be accompanied by a security deposit consisting of a properly 

executed Bid Bond in form CCDC-220 for 10% of the total Bid price stated in the 

Bid Form. Bid Bonds should be issued by a bonding company licensed in the 

Province of Saskatchewan to conduct the business of a surety. 

 

b. Consent of Surety 

 

Bids should be accompanied by a Consent of Surety, licensed to conduct business 

in the Province of Saskatchewan as a surety, to provide a Performance Bond and 

Labour and Material Payment Bond, each in an amount of 50% of the total Bid 

price stated in the Bid Form. 

11. The Proponent is to provide evidence of insurance to Owner against loss for claims 

arising from the Work under Contract where bodily injury, death or property 

damage may occur; specifically, the Contractor shall maintain Commercial 

General Liability and Vehicular each having a limit of not less than five million 

Canadian dollars ($5 million CAN) per incident with a deductible that is satisfactory 

to the City of Moose Jaw. 

 

12. Final payment is due upon the following;  

a. Final invoice is received,  

b. Final testing of the Spray Park insuring no equipment or mechanical failures,  

c. All deliverables have been met, 

d. All non-project infrastructure that was damaged, is returned to its original 

state and approved by the Design and Development Technician, and 

e. Inspection of the site by a city official after construction is complete.  

 

By signing below, the undersigned agrees to carry out all work and agrees to all Terms and 

Conditions outlined above and listed in this RFP – Spray Park –West Park, conforming to all 

terms and completing the work before the end of July 2021. 

 

_________________________________                 ________________________________ 

City of Moose Jaw - Design & Development Tech  Contractor Signature 
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Schedule "B" - Proposal Content Requirements 
 

Proponents should, at a minimum, address the following in their Proposals.  

Company Detail 

1. A brief description of your company including any qualifications you consider 

relevant. 

Relevant Experience 

2. A description of a proponent's experience in performing similar work, including two 

(3) references of work performed for municipalities or other government bodies or 

agencies in the previous five (5) years, and appropriate contact information for 

references.  

Capacity 

3. The City expects that you will have sufficient resources available to meet the service 
requirements of The City in a timely and efficient manner. Provide a brief 
description of your companies’ staffing resources that will be utilized to meet the 
service requirements of The City.   

4. Identify the Site Supervisor, Project Manager, and/or specify other role(s) who will 
be responsible for the Work and provide their resumes. 

5. Provide a current clearance certificate from the Workers’ Compensation Board of 

Saskatchewan.   

6. Identify and provide a brief description of any Subcontractors you propose to 

engage to perform the Work. 

Liability Insurance  

7. The City expects that you carry commercial general liability insurance and 

automobile insurance policies each in an amount of not less than $5,000,000.00 

per occurrence. Provide certificates of insurance outlining the amounts of 

commercial general liability and automobile insurance that you carry.  

Schedule 

8. The Work is expected to commence March 2021 and to be completed by end of 

July 2021. Provide a schedule for the performance of the Work.  

 

Fee Proposal  

9. The City expects the Work will be performed on a "fixed sum" basis. Provide a "fixed 

sum" price in Canadian Dollars for the Work, exclusive of any applicable GST. 

At the option of The City, hourly rates may be used for valuing certain changes to 

the Work. Provide a complete list of hourly rates in Canadian Dollars, exclusive of 

GST, The City is interested in considering any other related services you have 

available. Provide a description of any such services and a pricing proposal. 
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Exceptions to Supply Agreement Terms 

10. A detailed description of any exceptions or additions to the Supply Agreement 
should be clearly set out in a proponent’s proposal. The City will assume, in the 
absence of any such exceptions or additions, that the Proponent accepts the form 
of Supply Agreement. 

Conflict of Interest Disclosure 

11. Disclose any actual or potential conflicts of interest that may exist between your firm 
and its management, and The City, its members of Council and management, and 
the nature of such conflict of interest.  If a proponent has no such conflict of interest, 
a statement to that effect should be included in its proposal.  The City employees 
are ineligible to participate, directly or indirectly, with any proponent.  

Confidentiality 

12. Proponents are advised that as a city, The City is subject to the provisions of The 
Local Authority Freedom of Information and Protection of Privacy Act 
(Saskatchewan), which provides a right of access to information in records under 
the control of a municipality.  Proponents are advised that The City may be 
required to disclose the RFP documents and a part or parts of any proposal in 
response to this RFP pursuant to The Local Authority Freedom of Information and 
Protection of Privacy Act (Saskatchewan).    

 
13. Proponents are also advised that The Local Authority Freedom of Information and 

Protection of Privacy Act (Saskatchewan) does provide protection for 
confidential and proprietary business information; however, proponents are 
strongly advised to consult their own legal advisors as to the appropriate way in 
which confidential or proprietary business information should be marked as such 
in their proposal in response to this RFP.  Proponents should identify any information 
in their proposals that they consider to be confidential or proprietary business 
information.   

 

 Submissions 

14.   SPRAY PARK SPECIFICATIONS – (100 Points)   

 

a) Site Layout Plan Drawings, minimum 11" X 17" size, computerized format               
clearly showing all play equipment, model numbers, colors, protective surface 
area, and dimensions. 

b) 3-Dimensional perspective drawings showing the Spray Park, 11" X 17" size, and 
computerized format. 

c) Detailed information on materials and equipment from the manufacturer 
including warranty. 

d) Submitted plans shall be to scale and shall identify the appropriate scale and 
orientation.  The recommended size of the ground cover shall also be listed. 

e) Identify the maximum space required including safety zones, to be shown on 
submitted site plan. 

f) The orientation of the Spray Park is to be submitted on site plan. 
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Break down of points  

a) Spray Park  

a. Layout of park including shape  

b. Accessibility 

c. Structural integrity of equipment proposed  

d. Interactive features, creativity and/or Elements of surprise that would 
make the Spray Park a “unique” play experience  

e. Amount of play activities 

f. Use of Color  

g. Vandal Proof  

 

b) Construction  

a. Spray Park Surface material. What is the material made out of, life 
expectancy, no slip surface etc.? 

b. Size and area of new park – How much of the area provided is used 
for the new park? Space efficiency? 

 

c) General  

a. Theme  

b. Timelines for completion  

c. Warranty   
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Schedule "C" – Form of Supply Agreement 
 

This format shall be used in the proposal with the appropriate page numbers shown for 

each section.  Page numbers shall appear at the bottom of each page throughout the 

proposal in consecutive numerical order.  The Table of Contents shall be positioned 

behind the Cover Letter. 

 

TABLE OF CONTENTS 

 

FORMAT 

 

PAGE# 

 

Cover Letter.   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . 

 

Table of Contents.   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . 

 

Business Qualification Form (Form 1). .   .   .   .   .     .   .   .   .   .   .   .   .   .   .   .   

 

1.1 – Prime Contractor.   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .  . 

 

1.2 – Sub Contractors.  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .  

 

Spray Park Specifications. .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . 

 

References (Form 2)   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .    .    

 

Formal Bid Form .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .    
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BUSINESS QUALIFICATIONS 

 

1.1 Prime Contractor (Designer / Project Manager):    

 

Name             

 

Address            

 

                         

 

          

 

Years in business relative to service being provided on this project       

 

Office location from which this project will be managed        

 

Please note possession of any license or registration pertinent to this project. 

 

            

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please use this form for your submission 
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1.2 Subcontractors (consultants, contractors, etc.) if any.   

 

Name             

 

Address            

 

              

 

               

  

Please note possession of any license or registration pertinent to this project. 

 

            

 

Area of service/responsibility to be provided for this project. 

 

 

 

 

 

 

 

Subcontractors (consultants, contractors, etc.) if any. 

 

Name            

 

Address             

 

               

 

               

 

Please note possession of any license or registration pertinent to this project. 

 

            

 

Area of service/responsibility to be provided for this project. 

 

 

 

 

Please use this form for your submission 
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Subcontractors (consultants, contractors, etc.) if any. 

 

Name            

 

Address             

 

               

 

               

 

Please note possession of any license or registration pertinent to this project. 

 

            

 

Area of service/responsibility to be provided for this project. 

 

 

 

 

 

 

 

 

 

Subcontractors (consultants, contractors, etc.) if any. 

 

Name            

 

Address             

 

               

 

               

 

Please note possession of any license or registration pertinent to this project. 

 

            

 

Area of service/responsibility to be provided for this project. 

 

 

 

 

 

 

                                     Please use this form for your submission 
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REFERENCES 

 

Identify previous design and construction projects in which the Prime Contractor and 

Subcontractor(s) listed above have worked together.  If not so, note.  Provide a general 

description of all joint projects, and the name and telephone number of project 

reference(s).  In the absence of any projects completed together, please give a history 

of projects of this nature completed by Prime Contractor and Sub-contractors. Please 

note, possession of any license or registration pertinent to this project. 

 

Contact Name            

 

Job Title                            

 

Organization         ______ 

 

Phone Number            

 

Fax Number             

 

 

Contact Name            

 

Job Title                            

 

Organization         ______ 

 

Phone Number            

 

Fax Number             

 

 

Contact Name            

 

Job Title                            

 

Organization         ______ 

 

Phone Number            

 

Fax Number             

     

 

 

                               Please use this form for your submission 
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BID FORM 

 

 

We __________________________________________________ 

                     (Company Name) 

 

of __________________________________________________ 

                     (Business Address) 

 

having examined the documents to this proposal, hereby offer to enter into a contract 

to perform all the work required by the proposal documents for a fixed price of 

_______________________ Dollars ($_______________) in Canadian Funds, which price does 

not include G.S.T. or P.S.T..  All prices given shall be effective at least sixty (60) days from 

date of closing of call for proposal, only GST will be levied on the contract price.  The 

Contractor is responsible for the Education and Health tax on materials used in the 

construction process as required by the Province of Saskatchewan. 

 

 

 

 

The City reserves the right to accept any proposal submitted in whole or in part or to reject 

any or all Proposals or to award the work in one or more contracts and to waive any 

irregularities. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                        Please use this form for your submission 
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DECLARATIONS: 

 

We hereby declare that: 

 

(a) we agree to perform the work in compliance with the required completion 

schedule in the proposal documents. 

 

(b) no person, firm, or corporation other than the undersigned has any interest in this 

Proposal or in the proposed Contract for which this tender is made; 

 

(c) this Proposal is open to acceptance for a period of sixty (60) days from the 

proposal closing date. 

 

SIGNATURES: 

 

Signed, sealed, and submitted for and on behalf of: 

 

Company:   _____________________________________________ 

(Name) 

 

_____________________________________________ 

(Street Address or Postal Box Number) 

 

_____________________________________________ 

(City, Province, and Postal Code) 

 

(Apply SEAL above) 

Signature:  _____________________________________________ 

 

Name and Title: _____________________________________________ 

(Please Print or Type) 

 

Witness: _____________________________________________ 

 

Date: at  __________  this  _________ day of   ____________ 

 

 

 

NOTE: Where legal jurisdiction or Owner requirement calls for proof of authority to execute this 

RFP, proof of such authority in the form of a certified copy of a resolution naming the person or 

persons in question as authorized to sign this Tender for on behalf of the Corporation or 

Partnership should be attached.  

 

                                     Please use this form for your submission 
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Schedule "D" - Separate Prices 

Project Title and Location:     

 Bid Submitted By: 

 

The following are our Separate Prices for the work listed hereunder, stated as an addition 

(+) or a deduction (-) to our Stipulated Price. 

It is understood that the following conditions apply to Separate Prices: 

1. Separate Prices are NOT included in the Base Bid. 

2. The amount to be added or deleted from the base bid price entered in Bid Form 

is entered for each Separate Price requested. 

3. Separate Prices are open for acceptance by the Owner for the same period of 

time as the base bid price. 

4. Each Separate Price will be evaluated by the Owner separately from the base bid 

price, prior to contract award. 

5. The Owner may accept any of the Separate Prices in any order or combination, 

including all or none. 

6. The Work of the contract and the Contract Price at which the contract will be 

awarded will reflect the Separate Prices, if any, accepted by the Owner at the 

time of contract award. 

 

 Item Addition Deduction 

a.    

b.    

c.    

d.    

e.    

 

 

 

 
Please use this form for your submission 
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Schedule "E" - Location 
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